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Equality Analysis 								
[bookmark: _gjdgxs]Please use this form as a working document and submit your final Equality Analysis here.  Before undertaking your Equality Analysis, and completing this form, please ensure you have reviewed the FAQ’s, and the detailed guidance contained in the accompanying Equality Analysis Guidelines.  For a brief reminder of the process, please see our Equality Analysis Checklist.
	Name of Policy
	

	Purpose
	


	Person responsible for the policy
	

	Person completing the EA
	

	Date EA submitted
	

	Faculty/Directorate
	

	School/Department
	

	Has the policy previously been subject to EA?
	

	If so, what are the main changes since the EA?

	



	Which Committee will formally approve this policy 
(please refer to the University’s Policy Framework for guidance)
	


1. 
Initial assessment of potential impact 


2. Relevant data


3. Steps to eliminate or reduce any adverse impact 


4. Potential for positive impact 


5. Decision - Having completed your equality analysis, and understanding the effect on equality, the decision as to what should be done with the subject of the EA is (please choose only one): 
☐ No major change
☐ Adjust the policy 
☐ Continue the policy
☐ Stop and remove policy

Please refer to the guidance notes for further information if required.

Please explain the reasons for your decision: 


6. Submission 

EA Review: 
Name of the person/role holder who reviewed this EA (note: this person should be a member of the committee specified above):

Date submitted to reviewer (above): 

Having now completed this form, please ensure you include, where appropriate, the equality statement* contained within the Equality Analysis Guidelines document (Stage 6 – section 2.6).
* 



EA Submission:
Following approval from the reviewer, to conclude the Equality Analysis process please submit the information contained within this form via the online portal. You may then continue to progress with the policy, following the appropriate approval channels. 
Please note, it is your responsibility to monitor and review the policy in line with stage 7 of this process. 
7. Monitoring and Review

Date for the next review (for the relevant policy, procedure etc): 

Explain the monitoring and review process that will be followed: 

Role holder responsible for the review (typically the Dean/Director): 
CR - Equality and Diversity Team		
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