Flow Charts for research applications for student or staff projects
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SoM Masters Dissertation proposal form
S-SPEC Peer reviewer’s proforma
S-SPEC UG and PG Student application proforma 
To apply to the FMHS FREC, the google form https://www.keele.ac.uk/research/raise/governanceintegrityandethics/researchethics/staffandpgrstudents/howtoapplyforkeeleuniversityrecreview/fmhsfrec/applyingtofmhsfrec/#preparing-your-application must be completed 
Points to cover in the research protocol

Individuals involved (researchers)

Background:
Rationale for study
Brief literature review
Research question or hypothesis
 
Methods:
Methodology (i.e. interviews / focus groups / observational / experimental / survey / secondary data analysis etc)
Setting (where research will be conducted)
Participants
Sampling
Recruitment
Consent
Data collection
Data handling (i.e. how anonymity / confidentiality will be ensured)
Primary / Secondary outcome measures (if quantitative)
Analysis 
 
Anticipated output
 
Time line

Consideration of pragmatics




Student research project (for any taught course or or staff-sponsored UG student  research project)
involving human participants 


Project protocol (on the course-specific form)
to Supervisor for review  

and then with
S-SPEC Peer reviewer’s proforma
to Peer Reviewer 


Project protocol 
+ 
S-SPEC ethics form signed off by supervisor 
to  relevant UG/PG leads for approval


Staff and PG research students planning a research project involving human participants  (and not requiring NHS or social care research ethics committee approval)


Prepare :
A protocol or proposal of activity
Written information to be provided to participants / subjects (see FMHS FREC web page for e.g. Participant Information Leaflet Template)
Consent Form (e.g. Consent Form Template)
Information on any substances to be administered
Available safety information
All other documents which are required to enable the REC to fulfil its responsibilities; including but not limited to example website text, questionnaires, interview schedules, guidance documents for participants
There is no mandatory peer review process but we suggest you ask a peer or supervisor to review before submission


Ethics form with all the above plus 
participant information leaflet and consent form(s)
to administrator of S-SPEC Kirsty Hartley <k.hartley@keele.ac.uk>


Allow at least 4 weeks for S-SPEC approval


submit in electronic format to Faculty of Medicine and Health Research Ethics Committee using  the 
FMHS FREC Google Submission Form (see below)
The application form is completed electronically and saved as a PDF to be uploaded via the Google Form.
The administrator for the committee can be contacted at health.ethics@keele.ac.uk


Ethics Review Panel - allow 26 working days for decision




















