RECOGNITION OF PRIOR LEARNING (RPL) POLICY
1. INTRODUCTION
This Policy sets out the University’s principles for the recognition of prior learning gained through
experiences or achievements and the associated assignment of credit against a University award.
The Policy supersedes the previous Policy on the Accreditation of Prior Learning and uses the
updated term ‘Recognition of Prior Learning’ (RPL) to reflect the term more commonly used across
the higher education sector.
1.1.

Purpose

The Policy provides information and guidance for applicants, students, staff, employers and
professional, statutory and regulatory bodies (PSRBs) on the use of RPL at Keele University. It setsout the University’s criteria for assessing applications for the assignment of credit for prior learning
and is designed to fulfil the mandatory requirements of the QAA’s UK Quality Code.
RPL is the process by which applicants of all ages and backgrounds offset their experiences and
achievements against elements of a programme. It is a mechanism to enable the successful
completion of university qualifications and follows the principle that students should not duplicate
previous learning.
1.2.

Scope and definitions

The Policy covers the following types of prior learning:
 Recognition of Prior Certificated Learning (RPCL) - learning that has been formally
assessed and can be evidenced with a certificate or transcript. It is normally achieved
through previous study at an education provider.
 Recognition of Prior Experiential Learning (RPEL) - learning derived from experience, such
as work, which has not been formally assessed. The knowledge and skills gained through
the experience must be capable of being evaluated (see section 2.3.7 for further details).
Both types of prior learning are equally valid and can be used in the following situations:
 Admission with advanced standing - applicants may request admission to a programme at
a stage later than the normal entry point.
 Module exemption - applicants may request exemption from one or more modules on the
basis of credits or experience gained previously. This would normally be applied for prior
to the commencement of their studies but applications will also be considered whilst on
the programme.
The University also recognises credit transfer as a mechanism for allowing students to change
programme and/or institution by transferring the credits they have already achieved. The process
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for changing programme within the University is supported by Student Services whereas transfer
from another institution is managed by the Admissions team.
Admission with advanced standing may also be relevant to ‘articulation’ arrangements where
there is a pre-existing admissions agreement in place with a partner institution or organisation.
Such arrangements are covered in the Code of Practice on Collaborative Provision.
This Policy applies to taught programmes at Keele University. Information on postgraduate
research degrees can be found in the Code of Practice on Postgraduate Research Degrees.
Information about RPL in respect of apprenticeship provision at Keele can be found in section 2.3.C
below.
2.

POLICY
2.1.

Criteria
2.1.1.

It is the learning gained that can be claimed as RPL and in all cases evidence must
be presented that shows that such learning has taken place.

2.1.2.

All RPL applications must be accompanied with evidence that satisfies the
following criteria:
a) Validity: evidence must be provided (either of credits or qualifications
achieved or a portfolio of evidence showing relevant experience) that shows a
match between the prior learning and the module(s) at Keele University.
b) Currency: the prior learning must have been gained recently enough to make it
still of value. Learning gained more than five years ago is unlikely to be
considered; however, the final decision will take into account all relevant
contextual information. Where applicants can demonstrate recent relevant
experience, exceptions can be granted and qualifications older than 5 years
can be considered under RPL or RPEL.
c) Authenticity: any certificates and transcripts must be clearly identified as
having been achieved by the applicant/students and should be verifiable.

2.2.

2.1.3.

It is the applicant’s responsibility to provide any certificates, academic transcripts
or other relevant documents that are not in English with an officially certified
translation.

2.1.4.

RPL may not be permitted on certain programmes and this will be specified in the
programme-specific regulations.

2.1.5.

RPL applications must be made by the applicant/student themselves. This is
preferably done prior to the start of the programme but may be whilst enrolled as
a student.

2.1.6.

RPL applications may include both prior certificated and experiential learning.

Credit limits
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2.2.1.

The guideline to be followed when assessing RPL applications is that no more than
50% of the taught credits for a programme can be exempted through RPL.

2.2.2.

Exceptions to the guideline in 2.2.1 are only permitted where they are set out in
programme-specific regulations. Any such exceptions must be clearly
communicated to applicants and must take account of the following:
a) Sufficient credit must be obtained at Keele University in order for the award to
be conferred. For example, for undergraduate degree programmes this must
include the final year of study. Please note that only credits awarded by Keele
University will be used in the award calculation.
b) Any dissertation or research project (or equivalent) required by the
programme must be completed as part of the studies taken at Keele (i.e. RPL
cannot be awarded). Consideration should also be given to the benefits
associated with undertaking preparatory modules and building supervisor
relationships at the University.

2.3.

2.2.3.

Annex A provides a table showing the guideline credit limits for the use of RPL.

2.2.4.

Credit cannot be given for part of a module, only for completed modules.

2.2.5.

To prevent credits being double-counted, it is not permitted to re-use credit from
a completed qualification towards a second qualification with the same award
outcome (e.g. BA (Hons)).

Considering RPL applications
Annex B provides a diagram illustrating RPL processes.
A. Admissions onto a programme with advanced standing
2.3.1.

If applying for admission with advanced standing (i.e. to join the programme later
than the normal entry point) the applicant should apply in the normal way and
indicate the appropriate year of entry in the ‘point of entry’ section of the UCAS
application form, or, for postgraduate students, in their personal statement.

2.3.2.

The Admissions team in Student and Academic Services will request any additional
information from the applicant, such as details of the modules studied. Admissions
will then liaise with the Admissions Tutor in the School to assess the application
and reach a decision. This will include an assessment of whether the learning
outcomes of the exempted modules have been achieved.

2.3.3.

If the request is approved the Admissions team will update the applicant’s record
on the University database.

B. Module exemption
2.3.4.

All applications for module exemption need to be made by the applicant using the
RPL Application Form available from the University website. Where applicable,
Schools may use an adapted version.
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2.3.5.

All applicants are recommended to contact the relevant Admissions Tutor or
Programme Administrator to discuss their application prior to submission.

2.3.6.

Applications for module exemption must be sent to the relevant Admissions Tutor
(or equivalent) in the School for an assessment. The assessor will check that the
application form has been completed and accompanying evidence has been
provided. For RPEL, a portfolio of evidence would normally be required to show
how learning from the experience(s) matches the learning outcomes for the
modules. This is normally done by mapping the prior learning and supporting
evidence against each learning outcome, explaining how the applicant’s
experience means that they have already covered the learning requirements of
the module.

2.3.7.

Applicants may be required to undertake some form of assessment in order to
demonstrate achievement of the learning outcomes.

2.3.8.

The assessor will take into account the criteria set out in this Policy along with any
programme-specific regulations relating to RPL and will use academic judgement
to reach a provisional decision.

2.3.9.

The provisional decision made by the Admissions Tutor (or equivalent) will be
reported to the Student Records and Examinations team in Student and Academic
Services who will make a final check that the process has been followed correctly.
Once confirmed, Student Records and Exams will notify the applicant of the
University’s decision in writing and, if approved, update the student’s record on
the University database to show the RPL credits awarded.

2.3.10.

Any module exemptions are reported to examination boards as part of the result
profiles of each student. Where required by professional, statutory or regulatory
bodies (PSRBs) a sample of RPL decisions may be reviewed by an external
examiner.

C. Apprenticeships

2.4.

2.3.11.

For new apprentices commencing a programme there will be an initial needs
assessment that the main training provider will carry out.

2.3.12.

The initial assessment must be completed before the apprenticeship can begin and
it will consider any prior learning achieved by the applicant against the knowledge,
skills and behaviours set out in the apprenticeship standard.

2.3.13.

Where RPL has been approved the content, duration and price of the
apprenticeship will be amended accordingly.

2.3.14.

The minimum duration of an apprenticeship is 12 months with at least 20% of the
time spent in off-the-job training. If an apprentice has prior learning that exceeds
these criteria then they are not eligible for an apprenticeship.

Fees
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2.5.

2.4.1.

If an application for RPL is successful the tuition fee and period of study will be
adjusted to take account of the module exemptions. This will be calculated by the
School assessing the RPL application and communicated clearly to the applicant
when they are informed of the outcome.

2.4.2.

The University does not charge applicants/students a fee for making an RPL
application.

2.4.3.

Any costs incurred through obtaining officially certified translations of certificates,
transcripts or other relevant documents are the applicant’s responsibility.

Equality statement
2.5.1.

2.6.

Appeal process
2.6.1.

3.

4.

The University is committed to the implementation of policies to achieve equality
of opportunity for all our applicants and students.

Complaints relating to the RPL applications must follow the Admissions Complaints
and Appeals Policy (link provided in section 4).

ROLES AND RESPONSIBILITIES
3.1.

The University operates a devolved process for the consideration of RPL with Schools given
the primary role in assessing applications.

3.2.

Schools must publicise named contacts, usually an Admissions Tutor, for any queries
relating to RPL on its programmes.

3.3.

The University’s Admissions team may assist with queries relating to admission with
advanced standing. Contact: admissions@keele.ac.uk

3.4.

The University’s Student Records and Examinations team processes claims for module
exemption on the basis of RPL, following consideration by the School. Contact:
studentrecords@keele.ac.uk

RELATED POLICIES AND PROCEDURES
The following University policies are relevant to the RPL Policy:
●
●

Admissions Policy: https://www.keele.ac.uk/policyzone/data/admissionspolicy/
Admissions Complaints and Appeals Policy:
https://www.keele.ac.uk/policyzone/data/admissionsappealspolicy/

In addition, statements regarding the availability of RPL at programme level may be found in
programme specifications: https://www.keele.ac.uk/qa/programmespecifications/
The University’s Qualification Framework can be found here:
https://www.keele.ac.uk/regulations/regulatione1/
The University’s degree classification rules, which includes information about the algorithms used
for students entering with advanced standing, can be found here:
https://www.keele.ac.uk/qa/degreeclassification/
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Schools publish information about the opportunities available for module exemption or advanced
standing.
5.

REVIEW, APPROVAL & PUBLICATION
The Recognition of Prior Learning (RPL) Policy is overseen by the University’s Education Committee
on behalf of Senate. Senate, as the senior academic body, is responsible for approving the policy.
The RPL Policy is published in the Policy Zone on the University’s website.

6.

ANNEXES
Annex A - table of guideline RPL credit limits
Annex B - RPL process diagrams
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Annex A - Table of RPL credit limits
The guideline credit limits for the use of RPL at Keele University are shown in the table below.
Notes:


Exemptions to these credit limits must be considered with reference to the RPL Policy section 2.2.



The dissertation or research project (or equivalent) cannot be exempted under RPL
Award type

FHEQ Level

Total credits for the
Total credits normally
award permitted for exemption
under RPL

Professional taught doctorate

8

540

90

Master’s degree

7

180

60

Integrated Master’s degree

7

480

240

Postgraduate Diploma (PGDip)

7

120

60

Postgraduate Certificate (PGCert)

7

60

0

Postgraduate Certificate in
Education (PGCE)

7

60

0

Bachelor’s degree with honours

6

360

180

Intercalated Bachelor’s degree

6

120

0

Foundation degree

5

240

120

Diploma of Higher Education

5

240

120

Certificate of Higher Education

4

120

60
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Annex B - RPL process diagrams
Admission onto a programme with advanced standing

Module exemption

Applicant

Applicant / Student

Apply for programme

RPL Application Form
completed by
applicant

Entry point indicated in UCAS
or Personal Statement (PGT)

Certificates/transcript or
evidence of RPEL provided

Admissions ask
for information
from applicant

Assessment by
Admissions
Tutor

Admissions request
additional information
from applicant

Has all
information
been provided?

Has all
information
been provided?

No

Successful?

No

Yes

Yes

Assessment by
Admissions/School

Return to
applicant to clarify
application

No

Applicant informed
by Admissions

Successful
outcome?

Yes
Yes
Admissions updates applicant
record in SCIMS

Applicant informed by
Student Records & Exams
and record updated in SCIMS

Outcome reported to
Exam Board

Outcome reported to
Exam Board
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No

Applicant informed
by Student Records
& Exams

