KEELE UNIVERSITY

REFERENCE FORM FOR POSTGRADUATE STUDY

All applicants for postgraduate study at Keele University are required to supply us with two confidential references from referees who can comment on the applicant’s academic and professional work as appropriate.  Although the reference can take any format as appropriate, we will accept completion of this form as an acceptable form of reference.  

All references should be sent (either directly or via the applicant) to the Postgraduate Office, Keele University, Staffordshire, ST5 5BG, UK, in a sealed envelope (with the referee signature over the seal) or emailed from the referee’s own email address to postgrad@keele.ac.uk.

	APPLICANT DETAILS

Name of applicant (family name in CAPITALS)

Proposed course title







	REFEREE DETAILS

Name






Title or post





Institution





Address





Telephone





Fax






Email






REFERENCE

	1
Length of time you have known the applicant (please include dates of principal contact)




	2
Capacity in which you know the applicant



	3
Comments on the applicant’s academic ability (if appropriate).  Does the applicant demonstrate the following:

· An appropriate academic background for the course selected?  Y/N

· High-level analytical skills?  Y/N

· Commitment to intensive academic activity?  Y/N

· An ability to plan their own work?  Y/N

· Independent working?  Y/N




	4
Comments on the applicant’s professional capabilities (if appropriate)




	5
Comments on the applicant’s standard of English Language (where the applicant is not a native English speaker)




	6
Any other comments relevant to the applicant’s suitability for postgraduate study on the course identified




I confirm that the applicant is personally known to me and that the details I have given are correct to the best of my knowledge and judgement.  Should the applicant request access, under the Data Protection Act 1998, to the personal data held on them by the University, I would be willing for this reference to be disclosed to them.

Signed







Date

